
Student guidance for suspending academic studies
Suspending study means that you have decided to temporarily suspend your studies for up to one year, however you intend to resume studies in the future. A suspension is always until the end of an academic year, resuming in the new academic year.  Please be aware that there is a maximum registration period of time in which you have to complete your course. Registry (registry@rau.ac.uk) can provide advice on your particular programme of study. You will lose access to your IT access during your period of suspension and you will not have access to programme content.  Correspondence will be sent to both your rau.ac.uk email address and any other email address you provided at registration.
If you are considering suspending from studies at the University, pending a return at a later date, please consult your Programme Manager in the first instance prior to taking any formal action. If you are not sure who your Programme Manager is, please contact registry@rau.ac.uk who can provide this information. There may be ways in which the University can support you through any difficult periods to reduce the impact of suspension.  (Please note that you may not be able to suspend your studies if the course is in teach out.)  
Please also consider that a ‘deferral’ of an assessment may also be an option open to you if you have an exceptional circumstance that prevents you from studying. Please read the Guidance to Submit Assessments information found here: 
https://gateway.rau.ac.uk/course/view.php?id=416&section=1, which will explain how to submit assessments, consequences of late/non-submissions and guidance around when to submit an extension or deferral request.  
If, after consultation, you decide that you don’t want to continue with your studies in this academic year, it is important that you suspend your studies formally as soon as possible as there are both academic and financial implications that you will need to consider. For international students there will also be implications with regard to your student visa.  
[bookmark: _Hlk90467947][bookmark: _Hlk93305087]To suspend your studies please complete the Suspension of Studies form (attached) and return it to the Student Hub, marked for the attention of ‘Registry’ or email the completed, and signed form to registry@rau.ac.uk, or global.registry@rau.ac.uk for China programmes.   If this form is not submitted you will be deemed to still be a student and therefore liable for tuition fees. It is not sufficient to verbally inform a member of University staff of your intentions. 
Academic implications
[bookmark: _Hlk90468110]Depending on the date you suspend study, you may be deemed to have had an attempt at the modules you are enrolled on, and may be in a position to be awarded credits for assessments and modules already completed, if you have passed these.  If you have failed any modules at first sitting prior to suspending your studies, you will be notified of the result by the Examination Boards and you will be permitted a referral attempt when you return to study. Please note on the suspension form the modules you have completed this academic year prior to suspension.



Financial implications
You should read the RAU Terms and Conditions for Payment of Fees and the University Refund Policy (available on Student Handbook) which will tell you the fee liability for this academic year. If you have any queries about this please contact the Finance Office at studentfees@rau.ac.uk.
You must also inform Student Finance England or any other funding or sponsoring body directly that you have suspended your studies. We strongly recommend that you discuss this with them before you make your decision as this may affect your ability to receive funding in the future. Once your suspension has been formally processed, the University will communicate this to the relevant funding body advising them of your last date of attendance as recorded on your suspension from study form.
[bookmark: _Hlk90468246]If you are in RAU accommodation you need to also refer to the Terms and Conditions of Residence at the RAU (Section 14).  Please note, your liability for the full accommodation fee.
[bookmark: _Hlk90468472]Tier 4/Student visa students
Suspending your studies will affect your visa status, and it may be necessary for you to return to your home country for the period of your interruption.  Therefore, your application cannot be approved until you have spoken to the Assistant Registrar: Admissions & Visa Compliance, who is the University’s Key License contact for Tier 4/Student Visa matters. The University is required to inform UK Visas and Immigration of any change in your enrolment.

Information specific to Research Students

The University expects you to discuss your position with your Graduate Dean before submitting a request.  It may be that he or she can suggest a solution that doesn’t involve interruption. 

Please note that interruptions are normally for a maximum period of 12 months.  For interruptions of over 12 months, special consideration must be given and you should submit a plan to deal with the currency of your research as part of a return to study supervision meeting.  The original completed form will be held by Registry, who will send a copy to all relevant RAU and UoG staff to be added to your research student record.
Return to study
Students that request to suspend their studies due to health related matters may be required to attend a fitness to study meeting with the Academic Registrar on their return.  

You will be contacted at least three weeks before you return to arrange you online registration for the new academic year.  Please contact registry@rau.ac.uk if you do not hear from us.  

Please keep a copy of this document for your records.

Suspension of Studies Form 



PART 1 – TO BE COMPLETED BY STUDENT

Name: Click or tap here to enter text. Student Number: Click or tap here to enter text. 

Programme of Study  Click or tap here to enter text.

Year Click or tap here to enter text.

Tier 4/Student Visa student: YES ☐ NO☐

I CONFIRM THAT I WISH TO TEMPORARILY SUSPEND MY STUDIES ☐    
 
Last date of attendance: Click or tap here to enter text.

I intend to resume study on (date): Click or tap here to enter text.
Please note, this must be the start of a new semester or academic year.

Reason for Suspension:

1) Personal ☐    		2) Financial ☐     	3) Medical ☐	
4)  Excessive employment demands which were substantial & temporary (part-time students only)   ☐                                 
5)  On a year-long work placement where you are not on a placement degree ☐
6)  Other:  Click or tap here to enter text.

Please record the codes and names of modules in which you have undertaken study this academic year.  You may be in a position to be awarded credits for modules already completed:

Module 1:  



Module 5:  
Module 6:  Click or tap here to enter text.
Module 7:  Click or tap here to enter text.
Module 8:  Click or tap here to enter text.


I understand that: 

1. There may be financial implications to suspending study and I confirm that I have read the notes overleaf and the Terms and Conditions for Payment of Fees and the University Refund Policy (available on-line on the Student Handbook page) and Terms and Conditions of Residence at the RAU (Section 14) if in RAU accommodation.

2. I am responsible for informing the Student Loans Company (SLC) or my financial sponsor of any changes to my programme. 

Student signature: ________________________   Date: Click or tap here to enter text.





PART 2 – To be completed by Programme Manager (Taught programmes) / Graduate Dean (Research)

Comments: 

Click or tap here to enter text.















Please delete as appropriate:

I do / I do not recommend that a suspension in study is granted for period below (e.g. 1 academic year)

From:_ Click or tap here to enter text.  To return:  Click or tap here to enter text.


Name of Programme Manager / Graduate Dean:

Signature:  ________________________________   Date: Click or tap here to enter text.
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